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UMLF Application Checklist
General Checklist (required in ALL loan applications)
	ID
	1.0 Must be in ALL applications
	X

	1.1
	Loan Application for (separate copies of Page 4,5, and 6 for each owner of 20% or more)
	 

	1.2
	Business Plan using the UMLF format (approximately 5-10 pages)
	

	1.3
	Cash Flow Projection using the UMLF format (completed monthly for 1 year of business including UMLF loan payment). Please make sure #’s match the application & include UMLF loan payment
	

	1.4
	Copies of all pages in personal tax returns for the past 3 years (for each owner of 20% or more) – Form 1040, including itemized deductions (Schedule A, C, and E if filed)
	

	1.5
	Copies of the last 3 months personal checking statements (for each owner of 20% or more)
	

	1.6
	Copy of proof of U.S. citizenship or ITIN status. Provide one of the following: your birth certificate, passport, U.S. driver’s license with your Social Security Card, OR Permanent Resident Card (green card) if not a U.S. Citizen
	 

	1.7
	$50 Application Fee. Check or Money order payable to UMLF. We do not accept debit or credit cards. 
	 


Additional Documents for Existing Businesses (generating revenue for over 1 year)
	ID
	2.0 Only needed for existing businesses
	X

	2.1
	Business Tax Returns for past 3 years (if that many returns have been filed) including K-1’s 
	 

	2.2
	Copies of 3 months of business checking statements
	 

	2.3
	Year to Date Profit and Loss Statement (Optional: financial statements for past 3 years for existing businesses (income statement and balance sheet) 
	 

	2.4
	Organizing Documents for the business (Articles of Incorporation, Articles of Organization or Partnership Agreement)
	 


	I verify that all the above documents have been included
	 (signature)



If approved, you will also need the following documentation( 

IF THE LOAN IS APPROVED (Please be ready to provide these)
	 ID
	3.0 After Approval/Follow Up Prior to Closing 
	X

	3.1
	Proof of business liability insurance, adding the UMLF as a “loss payee” (if in business at the time of application)
	 

	3.2
	Copies of invoices, purchase orders, and/or Internet print out for any use of our funds over $1,000
	 

	3.3
	Names and amounts of checks to vendors/suppliers/contractors
	 

	3.4
	Other Information requested by the Loan Committee
	 

	3.4.a.
	Request for Home as Collateral:

· Copy of the trust deed (document containing the legal description)

· Proof of insurance on the property 
	 

	3.4. b. 
	Request for co-signer:

· Completed co-signer application

· Copies of the last 2 years of personal tax returns (1040)
	 


Thank you for your time and efforts in providing us all the information we need to get your business in the best position it can be for the future! We look forward to working with you soon!
UMLF Application Checklist


Page 1

